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Dear Families, 

Welcome back to Sacred Heart School!  We are so happy to have our doors open and 

to have everyone together.  The teachers and staff miss the children terribly.  

Despite the necessary precautions, we are looking forward to being together as a 

family again.   

There has been much planning and work put into our re-opening.  Our first priority 

will always be to keep our children, our staff, and our families safe.  To that end, we 

have created guidelines and procedures to be followed throughout the school day.  

They are spelled out in this packet. 

We ask that you read through the information so that you are familiar with the 

requirements.  Please talk with your child, too, about the importance of following 

the guidelines to keep everyone safe.  We realize the extra burden this puts on 

families, and we appreciate your cooperation and understanding. 

The school will monitor news from the State, the Illinois Department of Public 

Health, and the Archdiocese of Chicago.  Our plans may change depending on the 

information we receive.  We will need to be flexible and understanding.   

We also recognize that things may change quickly, just as they did last spring.  

Please stay current with communication you receive from the school. We will use 

email and School Messenger to communicate with each of you.  Information will 

also be posted on our school website and social media platforms. 

We are open to your comments and suggestions, as well as any concerns you may 

have.  Please reach out to us at any time, with anything you need.  You can email 

me at ktomaszewski@shschool96.org or call the school. 

Thank you for your love and support of Sacred Heart School. 

 

Mrs. Tomaszewski 

Principal  
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ARRIVAL 

 No student should arrive any earlier than 7:10 am and only if they are there 

for breakfast.  Students arriving for breakfast will enter the parking lot door 

and have their temperature checked before entering the building.  Students 

will eat in the hall, social distancing by grade level (cohort). 

 

 Arrival should take place between 7:30am and 7:45am when the teachers will 

be outside in the parking lot.   

 

 All students will undergo a temperature check at the car (or in front of school 

for walkers), before entering the building and will not be allowed in with a 

fever. (A temperature reading at or above 100.4°F constitutes a fever.)  Any 

children presenting a fever will be quarantined and must be picked up as 

soon as possible.  Students will also be given a verbal symptom check.  A staff 

member will ask if each child if he/she feels sick or has a cough or fever. 

 

 After their temperature is checked, specific areas will be marked on the 

playground for each grade.  Students are to remain in these areas and they 

will enter with their teacher by grade level. 

 

 Teachers will give hand sanitizer to each student before entering the 

building.   

 

 All students must wear a face mask when entering the building which must 

be worn throughout the day.  Students will not be allowed in without a face 

mask.  We ask that all masks be either disposable OR cloth that is solid 

white, black, navy blue or light blue.  Clear masks (that allow a mouth to be 

seen) are also allowed.  Cloth Gaiters that are solid white, black, navy blue or 

light blue may also be worn.  No designs will be allowed. 

 

 For the safety of all students, parents are not allowed to bring their children 

into the building in the morning.  Staff will be on the playground to assist the 

children.  If necessary for our younger students, parents may bring their 

children to their designated space on the playground, but masks must be 

worn at all times. 

 

 Children arriving after 7:45am must enter through the front door.  A 

temperature check will be given, and a face mask must be worn.  Parents 

may not come into the building with their children.   

 



CLASSROOMS 

 The school will operate under the cohort model.  The students in a classroom 

will become their own “cohort,” staying together throughout the day.   

 

 Students will be spaced out to the degree possible within each classroom.   

 

 Staff and students must wear their face masks throughout the school day.  

Teachers will wear masks as well.  For those times when it is critical for the 

children to see their teacher’s face, the teacher will wear a face shield but will 

be at least six feet apart from the students.  Or, they may wear a clear face 

mask. 

 

 Students will be allowed to remove their face masks at certain times during 

the day:  breakfast and lunch; during gym class when spaced six feet apart; 

outside for recess when six feet apart.  When not wearing their masks, 

students will keep them in a paper bag provided by the teacher. 

 

 There will be no communal supplies in the rooms.  Students are asked to 

bring and use their own supplies.  Please have the supplies in a separate 

container, marked with the students’ names before the first day of school.   

 

 Students will remain with their cohort for the school day.  They will have 

class recess and restroom times, as well as eat lunch together in their rooms.  

Teachers will rotate into the classrooms, rather than having the students 

move, with the exception of specials classes. 

 

 Classrooms will use a combination of open windows, open doors and fans to 

maintain adequate air circulation.   

 

 Teachers may choose to use other outdoor spaces around the grounds when 

conducting class, as long as there is only one cohort in the space.   

 

 Students may have reusable water bottles in the classrooms.  The water 

fountains can only be used to refill bottles.  Please provide your child with a 

refillable water bottle for use at school, preferably a plastic Tupperware style. 

 

 

 



DISMISSAL 

 Children will be dismissed from school by cohort classrooms. 

o Preschool through 2nd grade will exit the front doors of school. 

o 3rd Grade through 8th Grade will exit the parking lot door. 

 

 Parents are to remain in their cars until their child comes out.  Teachers and 

staff will escort the children outside, where parents can pick them up.  Please 

wear a face mask when outside of your car.  

 

EXTENDED DAY 

 

 Morning early arrival is only to be used for breakfast.  Students arriving for 

breakfast will enter the parking lot door no earlier than 7:10am.  Breakfast 

will end no later than 7:30am.  Students will exit the parking lot doors and 

meet their teachers starting at 7:30am.  Students will be distanced by cohort 

during breakfast and afternoon extended day. 

 

 Students must wear face masks when entering for breakfast and for 

afternoon extended day.   

 

 For after school care, students will be called to the extended day hall one 

class at a time and met by a staff member at the door to the hall.   

 

 After school, parents can pick up their children at the extended care door.   

 

 While at extended day, students will be grouped by grade level cohort and 

expected to stay within that grouping. 

 

 All children must wear a mask while at extended day. 

 

EXTRACURRICULAR ACTIVITIES  

 All activities, including sports teams and after school clubs are postponed.  

They will be resumed when it is deemed safe to do so. 

 

 An exception may be granted for clubs that are grouped by grade level or for 

small groups that can be physically separated by at least six feet. 

 



ILLNESS/ABSENCE  

 Students with fevers or any symptoms of illness should not be brought to 

school, under any circumstance.  

 

 Students will not be allowed into the building if they have a fever during 

temperature checks in the morning.  (100.4 degrees Fahrenheit or higher) 

 

 When students are absent from school, they are to bring a note explaining the 

absence.  If the absence is three days or longer, a doctor’s note will be 

required.  Students will be asked for their absent note at arrival. 

 

 Students who become ill during the school day must go home as soon as 

possible.  The office will contact the parent/guardian first, followed by the 

emergency contact.  A mask must be worn when picking up a student.   

 

 Students exhibiting two or more symptoms will be immediately removed from 

the classroom and must be picked up as soon as possible.  If it is determined 

that the student does not have COVID-19, he/she may return when the 

symptoms subside.  A doctor’s note or test result is required before the 

student returns to school.   

 

 If the student tests positive for COVID-19, he/she may return when they are 

fever-free for three days, symptoms are reduced by 75%, and it has been 14 

days since symptom first appeared.   

 

 A child who is home sick may continue to do schoolwork remotely.  

Assignments will be posted on the teacher’s website and either Seesaw 

(Preschool through Grade 2) or Google Classroom (Grades 3-8). 

 

 A classroom, floor or the whole school may close down temporarily if there is 

a significant safety risk.  If that happens, the school will move to remote 

learning until we can be back in the building. 

 

 

 

 

 



MAINTENANCE 

 

 An increased schedule for school cleaning and maintenance will be in place 

throughout the building.  Banisters and door handles will be wiped down 

after arrival and dismissal.  Restrooms will be cleaned often.  Garbage and 

recycling will be emptied by staff throughout the day.  Extra cleaning 

protocols will take place throughout the day. 

 

 Teachers will clean common areas within their classrooms routinely during 

the day.  Excess items will have been removed from the rooms to allow for 

distancing as well as limit materials that cannot easily be cleaned.  

 

 Extra cleaning supplies and PPE will be kept throughout the school, in each 

classroom, and at extended day.   

 

 Students will use hand soap in the bathrooms.  When in their classrooms, 

they will use hand sanitizer after arrival; at breakfast and lunch; and 

throughout the day depending on the activity. 

 

MEALS 

 

 Students will eat together in the classroom with their teacher.   It is possible 

that we will also use the hall with no more than 50 people in the area at any 

time.  Social distancing will be used and the area will be cleaned thoroughly 

between groups.  

 

 If your child is bringing a lunch from home, please make sure they have it 

with them when they arrive at school.  You will not be allowed to bring lunch 

in during the school day. 

 

 Students should not share food or drink while at school or extended day.  

 

 Students may bring reusable plastic water bottles to school.  The water 

fountains may only be used to refill bottles.  

 

 

 

 



REMOTE LEARNING 

 There may be times when the safety of our students and staff require us to 

move to remote learning.    

 

 Work will be a combination of paper-based and on-line, depending on the age 

of the child.   

 

 Teachers will communicate assignments via their teacher page on our school 

website.  There may also be work packets that go home with the child. 

 

 If a family needs a device at home, the school is able to loan out 

Chromebooks.  Families are responsible for the equipment and will be asked 

to sign an agreement when given the device. 

 

 For families without internet access, alternative assignments will be 

provided.  It is important that you let the teacher know if you do not have 

internet at your home. 

 

 Teachers will check in with students online using Zoom in Preschool through 

2nd Grade and Google Meet in Grades 3-8. The length of time and number of 

meetings will depend on grade level. 

 

 Preschool through 2nd Grade teachers will use Seesaw to send out 

assignments and Grades 5-8 teachers will use Google Classroom to send out 

assignments. 

 

TECHNOLOGY 

 

 iPads and Chromebooks will be cleaned between uses. 

 

 Students are required to bring their own headphones/earbuds to school, kept 

in a separate bag, marked with the students’ names. 

 

 An Acceptable Use policy will be sent home at the beginning of the school 

year, outlining our guidelines for use of technology.  Parents (and students in 

Grades 3 and above) are asked to sign the form and return it to school.   

 

 Students will not be allowed to use school devices until the form is in. 

 



 

TRANSITIONS 

 

 Students will leave their classrooms only when necessary.  When leaving, 

they will keep to the right side of the hallway/stairway.  Traffic in the 

hallways will be limited to one class at a time.  Students will be spaced apart 

when moving through the hall. 

 

 The North stairwell will be used for going down.  The South stairwell will be 

used for going up.  Signs will be posted. 

 

 Specials teachers will come to the individual classrooms or use the hall and 

clean/disinfect between cohorts.   

 

 Classes will be held outdoors when possible. 

 

 The Junior High teachers will move to classrooms, rather than having the 

students transitioning to different rooms. 

 

 Each grade will have separate times for recess and bathroom breaks.  

Individual needs for restroom breaks will also be accommodated. 

 

 

VISITORS 

 

 Visitors coming into the building are to use the front door and must have a 

scheduled appointment.   

 

 Parents without an appointment who are picking up a sick child will be 

allowed into the school. 

 

 All visitors will have a temperature check and be asked to certify that they 

are symptom-free.  Anyone with a fever will not be allowed in. 

 

 Visitors are to wear a facemask at all times in the school building. 

 

 No visitors will be allowed past the office area for safety reasons. 


